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	             Employer Assessment – Performance & Task Review
	

	        Owen Sound District Secondary School
	

	
	
	
	
	
	
	

	
	Student Name
	
	
	Placement
	
	
	Due Date

	
	
	
	
	
	
	
	

	
	Supervisor
	
	
	Co-op Teacher-Monitor
	
	
	Date Completed

	

	The purpose of this form is to determine student’s strengths and areas for growth as observed by the supervisor at the co-op placement. The information pertaining to the student may be subject to the Municipal Freedom of Information and Protection of Privacy Act.            

	Circle A Number for each Employability Skill

	Policy Compliance
	Poor
	Mastered

	
	Constant attendance
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Constant punctuality
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Follows company procedure
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Follows safety procedures
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Respects confidentiality
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Attitude/Behaviour

	
	Appropriate dress,appearance/grooming
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Demonstrates initiative
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Flexible, adjusts to change
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Shows interest, desire to learn
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Accepts constructive criticism
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Interpersonal/Teamwork Skills

	
	Demonstrates ethics and integrity
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Works cooperatively with others
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Respects thoughts/ opinions of others
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Communication

	
	Speaks appropriately and effectively
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Listens to understand, asks questions
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Follows instructions
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Understands written material
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Writes effectively
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Work Habits

	
	Works with minimal supervision
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Solves problems independently
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Handles multiple tasks simultaneously
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Dependable
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Productive
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	EMPLOYER EVALUATION CONTINUED ON THE BACK OF THIS PAGE.  THANK YOU!  
Teacher Section: Totals For Each Column
	(

	Total Mark
	    __________   /230 =________%

	
	
	
	
	
	
	
	
	
	


	SUPERVISOR ASSESSMENT OF STUDENT

	-SUMMARY-

	
	

	Identify student’s strengths:
	Identify areas for growth:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Identify skills/tasks that student has acquired:
	Next Steps: Identify skills/tasks that student is now ready to undertake:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Assessed by: _________________________
	____________________

	Signature
	Date

	
	

	                ____________________________
	____________________

	Student Signature
	Date

	
	

	This assessment has been discussed with the student.
	Yes _______     No _______
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