CO-OP EDUCATION PHOTO ASSIGNMENT

Name___________________________________

Monitor ____________________________

IMPORTANT:  This sheet must be handed in with your assignment.

The purpose of this assignment is to prepare an overview of your experiences at your co-op placement.  Your assignment will be used by other OSDSS students in order to learn more about the types of co-op placements that are available and assist them in choosing a placement. 

YOUR ASSIGNMENT MUST MEET THE FOLLOWING CRITERIA:


The assignment will be inserted into a plastic sleeve (provided):
	The Front Page of the assignment will include the following:
	
	The Back Page of the assignment will include the following (see the back of this page for more ideas):














The assignment will be evaluated as follows:

·   3 marks
On time - Due Date:  _________________ Date submitted __________________

·   5 marks
Front page information is complete

· 14 marks
Full page write-up is complete

·   8 marks
Spelling and grammar (deduct 2 marks per error)

· 30 marks
Total 

Use paragraph format and write 1 full page:

Do not write more than 1 page.  This needs to fit into a plastic sleeve to read. 
· Describe the business you work for

· Name, type of business: local, national, international? What department are you in? How many people work there?
· What does the business do? What products do they sell? What service(s) do they provide?

· What are the possible career directions in this business?

· Describe the tasks you performed at your placement
· What activities did you participate in?

· What tasks did you work on/complete?

· What were some of the daily routines?

· What types of people did you work with?

· Were you involved in any special/unusual projects?

· What did you learned or gained from your placement
· Skills that you developed

· Equipment that you used

· Employment skills that you developed: communication; information management; use of numbers; thinking and problem solving; demonstrating  positive attitudes and behaviours; being responsible; adaptability; continuous learning; working safely; working with others; project and task planning and management. For a complete list and description of employability skills, see the back of this sheet

· People contacts that you made other than the people working in the business
· Clarification of career path
· What have you enjoyed the most about your placement
· people that you worked with

· people that you met – customers, clients, patients, trades people
· tasks you enjoyed

· environment that you worked in
· What advice do you have for anyone thinking of co-oping at this placement
· Focus on the positive aspects

Add a nice page


Border.





- a one page description of your Co-op placement using PARAGRAPH FORMAT with proper spelling and grammar.


Font Size 12, Single Spaced


Your write-up will include:


	Job Title


Describe the business you work for.





a description of the tasks you performed at your placement





what you learned or gained from your placement





what you have enjoyed the most about your placement





any other relevant information you would like to include





Place of Employment





Your Photo





Add some clipart or graphics





Your Name


Your Job Title


Semester


Year


My Career Objective is (state your career objective)
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